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Example Template

Practice Educator Trainee/Practice Educator Assessor Agreement  
 
CONTACT DETAILS 
 
	 
	PE TRAINEE 
	PE ASSESSOR 

	NAME 
	 
 
	 


	JOB TITLE 
 
 
	 
	 

	EMPLOYER 
	 
 
 
	 

	EMAIL 
	 
 
	 

	TELEPHONE 
	 
 
	 


 
	EMPLOYER PRACTICE LEARNING CO-ORDINATOR: 
	 

	TELEPHONE: 
 
	 

	EMAIL: 
 
	 


 
	PEPS COURSE CO-ORDINATOR: 
	 

	TELEPHONE: 
 
	 

	EMAIL: 
 
	 



 
INTRODUCTORY DISCUSSSION 
 
The introductory discussion should form the basis of the working relationship between the PE trainee and their PE assessor. Please record relevant information below: 
 
	PE TRAINEE 

	Date and type of Social Work Qualifying Award: 
 e.g. BA/MA in social work, DipSW,  
	  

	Post qualifying roles/ areas of work 
 
 
	 

	Any other formal post qualifying training undertaken 
e.g.  AMHP, BIA 
	 

	Which PEPS course is being undertaken and what activities are required by the PE Assessor for this particular course?
Eg direct observations, mid point reviews, final reports.
	

	Do you have any personal learning needs/ disability that your PE assessor should be aware of? 
	

	What role are you taking with a social work learner? 
Eg trainee PE, onsite supervisor, other?

	

	What stage is the social work learner and where are they studying (if applicable)?
Eg. First, final placement, apprentice, ASYE?
	

	What, if any, are the sign off responsibilities for the PE Assessor in relation to the social work learner in this particular situation?
Some notes on what evidence will need to be made available to achieve this.
	

	Please make a note of any other relevant discussions held, that is pertinent to this agreement. e.g. have you known the PE assessor in a personal/formal capacity previously – how will this be managed? 
Have you previously worked with a social work learner in any capacity? 
	


 
 
	PE ASSESSOR 

	Date and Name of Stage 2 approved Practice Education qualification: 
	 


	Please give brief details of your experience of practice education (eg placements managed, involvement in related practice education activities etc) 
 
	 


 
 
 
	MENTORING ARRANGEMENTS 

	Please discuss and agree how mentoring sessions will be undertaken. 
You may wish to consider and include the following areas: 
· Where you will meet 
· How often and for how long 
· Dates for sessions 
· Agenda Items  
· Arrangements for notetaking/recording of sessions 

 (PEPS suggests at least 6 sessions across PEPS 1 and 2 ie 3 in each stage)
	 









ROLES AND RESPONSIBILITES 
 
The PE Trainee 
 
In signing this agreement, the PE trainee undertakes to: 
 
· Meet with the PE assessor as agreed above over the course of PEPS 1 or 2.
· Arrange for direct observations to take place of them working with a social work learner or equivalent in accordance with the PEPS guidance. 
· Prepare for the direct observations and reflect on these after the event. 
· Be prepared to share with their PE assessor, evidence of work completed for the social work learner’s portfolio. 
 
The PE Assessor 
 
In signing this agreement, the PE assessor undertakes to: 
 
· Familiarise themselves with the PE trainee’s programme of study.  
· Meet with the PE trainee as agreed above over the course of PEPS 1 or 2 to provide mentoring and guidance.
· Undertake direct observations in accordance with the PEPS guidance.
· Obtain feedback from social work learner and possibly the team manager or others involved in the placement ie onsite supervisor, practice educator.
· Read, assess and provide feedback on: 
· The PE trainee’s involvement in the social work learner’s learning/ placement plan, and learning opportunities agreed 
· Direct observation recording by the PE trainee 
· The Mid-way Review 
· The Student’s Final Report 
· Complete sign off responsibilities in relation to the assessment of the social work learner in accordance with the PEPS guidance. 

DIFFICULTIES 
 
In the event of a disagreement between the PE assessor and the PE trainee, in the first instance this should be discussed between the two parties.  Where no resolution is possible, the practice learning co-ordinator from the PE trainee's agency and the module lead for the PEPS course should be informed and relevant procedures followed. 
 
Where a PE trainee is assessed as struggling or marginal, the PE assessor and/ or the PE trainee should contact the practice learning co-ordinator and the module lead at the earliest opportunity.  
 
Where a PE trainee assesses that a social work learner is struggling, or there are difficulties between the social work learner and the PE trainee, the social work learner’s programme procedures must be followed by the PE trainee with support from the PE assessor. 
 

CONFIDENTIALITY 
 
The PE assessor and PE trainee agree that the evidence generated during the undertaking of PEPS  is for the purposes of assessment of the PE trainee only and for no other purpose.  
 
The PE trainee should advise the social work learner that they are undergoing assessment, and that the work that the social work learner produces as part of their portfolio, as well as work undertaken by the PE trainee ie mid point/ final reports may be seen by the PE assessor.  
 
  
 
SIGNATURES 
 
Trainee
 
Print Name
 
Date
 

Assessor
 
Print Name
 
Date 
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